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65  Capture of Extraordinary Data

NOTE The database is populated from environmental sample collection crews through
two sources. The initial source is the COC that is copied before shipment,
identified in Section 6.4, Delivered COC Copy. The primary source is the field
data capture program known as Datacap. The RFEDS group is responsible for
managing all data in the EDB.

EG&G Project Manager
[1] IF field information is extraordinary and NOT entered into Datacap, THEN
perform one of the following:

[A] Work with the RFEDS USM to develop a new module in the Datacap
program.

(Bl New modules are developed in Datacap when unusual field sampling
activities become common.

[C1 Work with the RFEDS USM to upload extraordinary field sampling
information by methods other then Datacap.

(2] IF sampling data is NOT going to be stored in the EDB, THEN document in
interoffice correspondence to the RFEDS USM where:
* The information is stored.
¢ Who is storing the information.
o Why the EDB does not have the information.

7. INSTRUCTIONS-DATA ENTRY

Sample Manager

[1] WHEN the field data have been reviewed and found to be complete, THEN
provide information to the field data manager who inputs the data into Datacap in
accordance with the instructions presented in Sections 6.3.1 through 6.3.6.

71 Sample Collection Data Entry

Field Data Manager
[1] Enter the sample collection data:

l [A] Enter the following basic sample collection data into the Sample Collection
section of Datacap within 2 weeks of the sampling event:
e Sample number
e Location
e  Type of sample
e Quality control code (such as DUP, RNS, FB, OR TB)
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Field Data Manager (continued)
[B] IF asample was scheduled to be collected, AND no sample was taken due to
a particular circumstance, such as a dry well, THEN record this information
in the Sample Collection section of Datacap with an appropriate disposition
describing why no sample was collected.

Field Parameters Data Entry

Field Data Manager
[1] IF field parameters are measured, THEN enter field parameters into the appropriate
Datacap module within 2 weeks of the sampling event, preferably immediately after
entering the sample collection data.

Field parameters include, but are not limited to, the following:
* Sample depth

* Water temperature

° pH

* Dissolved oxygen

¢ Specific conductivity

[2] Ensure that all parameters taken (all those required by the procedure for this
medium) are entered into Datacap.

Trackin a Entr

Field Data Manager
[11 Enter COC information (also referred to as tracking information) into the Tracking
section of Datacap within 2 weeks of sample shipment to the contract laboratory.

[A] Obtain the COC information from the COC form that accompanies the
sample.

[B] Ensure that the COC information entered includes:
*  Sample contractor or subcontractor.
¢ Charge number.

e  COC number.

e Destination laboratory.

*  Sample number.

*  Sample location.

*  Contact person and phone number.
e  Sample team members.

*  Date sampled.

e  Time sampled.

¢ Media sampled.
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8.1 Surv

EG&G Project Manager

(]

Provide the information for the surveyed sampling sites in an ASCII format on a
3 1/2-in. double-sided diskette with the following information:

¢ Location code

¢ X coordinate (easting) in Stat Plane Units (feet), Zone 3476, NAD27

¢ Y coordinate (northing) in State Plane Units (feet), Zone 3476, NAD27
* levation in feet

s Survey method (survey, global positioning system, tape and measure)

o Survey source (company that surveyed location)

8.2 Digitized from a Map

EG&G Project Manager

{1

(2]

Provide sampling sites identified with a location code on a (topographic) map to the
RFEDS GIS group.

Ensure that the map contains X and Y coordinate reference points, and is on the
smallest scale possible, to increase location accuracy.

EG&G Sample Management GIS Group

3]

Digitize this information, or arrange for it to be done by a subcontractor.

9. INSTRUCTIONS-DATA TRANSMITTAL TO RFEDS

NOTE  Field information and sample event data are to be transmitted to RFEDS

within 2 weeks after the sample date. Tracking data are to be submitted to
RFEDS within 2 weeks after samples are relinquished to the analytical
laboratories.

Field Data Manager

(1]

(2]
3]
[4]

Transmit the field information and sample event (sample collection) data to
RFEDS.

Submit the tracking data (COC) to RFEDS.

Perform a backup of the Datacap databases before transmitting data.

Create export files onto a 3 1/2-in. high density double-sided diskette using the
Datacap transfer option.




